: SO : oo e ool GEORGIA DEPARTMENT OF HUMAN RESOURCES 3
APPLICATION FOR RECORDS RETENTION SCHEDULE - _ . -OFFICE OF ADMINISTRATIVE SERVICES

RECORDS MANAGEMENT UNIT

For instructions on completing this form contact DHR Records Management Umt 47 Tnmty Avenue, Atlanta Georgll
30334. Phone - (404) 6564976 GIST 221-4983

DHR 1. GECRGIA DEPARTMENT OF HUMAN RESOURCES ARCHIVES AND HISTORY

Application Date Office of Administrative Services Application Number _
August 21, 1979 Child Support Recovery Unit _7q —-— l Q 7
Application Number Enforcement Date Recoived - Date Combleted
DHR-38 618 Ponce de Leon Avenue, N. E. RUG 241979 \
. Atlanta, Georgia 30308 - B o [ SEP 9 1979
2. Person to Contact Working Title ’ _ “Yelephone Number —
Ed Pledger, Chief or Harold Kilgore Regional Supervisor ' - 894-4126
3. Action Requested ‘ : 7 - o,
s. [BEstablish Retantion Schedule; record will continue to accumulate. | :
b. [3Dispose of presant accumulation; no further sccumulation anticipated, .
¢. D Amend Application No. Chock One: [J Change; [J Supercede; (O Void '
4. Danes of Series 6. Records Serles Title Hollowed by title used in office; if different)
Eacliest  Latest '

1973 l to present Child Support Proef ef Paternity and Agreement to Pay Files

6. Division and Office Function What is the function of tha Division and the Office in which this record series it created?

The Office of Administrative Services is responsible for providing administrative support
to the Department. This includes: General Support Services; Data Processing and Manage-
ment Information Systems; Personnel Services; Grants Development and Management; Con-
tracts Management; and Child Support Recovery. o

The Child Support Recovery Unit, in accordance with the 1967 Social Security Act and the
Georgia Child Support Recovery Act, has the responsibility to locate deserting parents;

to secure commitment of child support from such parents; to collect and disburse child

support payments; and to enforce the support oblzgation of the absent parent.

-
o

A

7. Records Series Description This file contains the following documents finclude form numbars and titles, if any):  Attach samples of the file.

Documents refating.to: establishing paternity of child(ren) of’ absent parent and obtaining, from
that absent pareént, agreementnto pay thld support.i o .

included are: -
form CSR/018 (Paternity Statement), a sworn admission as to paternity of child(ren) be—
longing to named mother. This statement shows date, -AFDC number, name of father, name
of mother, name(s) and birthdate(s) of children, signature and address of father, state-

 ment, signature and address of notary or other official; and form CSR/OOQ(a) (Agreement)
between DHR Child Support Recovery Unit and the absent parght, which shows date of agreé~.
ment, name and address of absent parent, amount and time of payment for child support,
name(s), birthdate(s), and age(s) of child(ren), gnd stipulates responsibilities of absent
parent and the Child Support Recovery Unlt, and notarized signature of absent parent with
date. .

The file is arranged : chfonolagiceliy by year youngest child (listed in agreement) will attain
age 18; thereunder, alphabetically by name of father.

x T

TMonthlv Refersnce Rate 0" "~ - How ofen are records refarred to m:ch e : - ' 0 . -
Ona 10 six months old 20 i Seven to twehve months olaccaSiona,llyrhimon to twentydour monthsold
twanty-five monthsendolder —_________ ? _ . ’

9. Annuai Rate of Accumulation or Records ' _ approximately 675
- I - ' per month :
Lettersizadrawers .- ; lsgslsizedrawers . ; Shelves __....~T __ : Other [Specily)
_ , State-wide
Form 42398 (7-78) (Over)

Lo t ot T S e o — - :



- s - . N -
YES | NO | 10. Questionnaire (Piace an “X" in the preper sslumn) - _g
a. s this the officiel copy of the series? Metro Swainsboro = )
X i not, whers b t? appropriate portions: North Georgia Albany Milledgeville
b. Does the siries contain confidential informatien requiring security handling? If yes, cite law or regulation. _
p 3 ~ contain names and personal information about clieénts e .
X ¢. 1s this @ vital record? .
X d. Does this serles have historical or long term ressarch value?
o. Whan one or two documents in the fils meks it necemsary to Iuep the mﬂn file for along plriod could thes documnts
X be scheduled separately? .
X . Is the information contained in this seriss ever published? If yes, sttach copy.
g. !s the information contained in this serias ever snalyzed and /or recorded in Y tummanzod report?
X M yet, attach copy.
h. s there a dupiication of this series in your office, or in another office or agancy?
X - Hyes, whaere? .
X ). ls this serias [or a major portion of It} regular%y mlaofllrmd?
X j. Does the record series résult in a computer pnntout?
11. Retantion Requirements The foliowing requires the seriss to be kept:
8. St law —_— _Yesrs. ' d. Audit period _ _—  _VYears.
b. Ststutaof imitation . years. s. Administrative need * ___yeans.
c. F-donl low - —— YRATS _ _ t. Federal retsntlon Instructions I &

Attach copy or sxcerpt of um or rogulmons Exphin .dmlmstratw- need.

% to End of year in which child(ren) become age 18 (while still eligible fo ‘ré_ée:[vé_
public assistance)

"Clcalendar Ysar; O Fiscal Year; T Other then,
O Hold inthe current filessres _______ manth{s) i yeer{s); then

! O Transfer to local holding ares; hold - year(s); then #hilﬂ (_feg is/are o lqngef _éligible to ,__";
L O Transter to State Records Center;hold . yeerlshiten  ° pecajve public assistance (at which time [
: O Destroy '  case is closed); place all papers for the i

O Transfor to State Archives for permanent retentien. © 7 particular closed case in the inactive file

B Other (Specity) . " (Records Center box) by year youngest child

. ‘ . " listed will reach age 18; cut off inactive

Metro Swainsboro : - v~ " file at end of each calendar year; trans-
L North Georgia Albany  Milledgeville "+ ° fer to State Records Center; hold to end of |.
Paternity Statement and Agreement | ' calendar year in which children attain age

T?. Approved Disposition Instructions  This agency ncommond': that the file series be cut off ot the end of each:

Upon determination that patei’nity is
‘" established and/or the Agreement for .

. eligible for public assistance,
Chil-d Support is”:_signed ‘place all . recall appllcable papers from inactive
papers in file according to year . file and place in current file.

youngest child listed will reach age
18; hold in current files area until

Thesa instructions apply to il prior and future accumulatiens of the uﬁes.

18; "then destroy.

- V ’ A

Note: should child(ren) again become

VA n:y_HCadlDosiqnn {Signatura) —[Racordl Managemant Cfficer [Sipnaturs)

12 ere approved

i of explanstion.)

ha '

R'mm‘ﬂﬁ"b‘"' in parearaph Stats Auditor/Designee W ""l ’ -7 ,
i (1 disspproved, attach leteer 3 - = - i
| pi socrs$ A A onire (Opiial e T g 7-1/-79

Attornay General/Designes /J f
LTI | j'"e;...,uq/J/ ZZQZ gAt““‘_ = _‘_Lf 2

Taad QM 2 bzt Coid |7

EliZabeth W. Crank, CRM
Stete Records Committee {Slgnaturd Date




